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Section 1:  Logging in 
 
Goto:  http://www.hkwebmed.org/intern/ 
For CUHK interns, if you are new to the system, you need to register first. 
After login, you will see the following: 

Dear XXXX (Student ID: xxxxxxx), the following is information for your overall internship 
rotations.  Normally the information is correct. If not, click 'Enquiry'; otherwise, select the relevant 
logbook and Click ‘Edit’ to enter information. 

Month & Year of Graduation: Jun/2006 Number of Rotations: 4  
1 1/Jul/2006 to 30/Sep/2006  
   PWH / Sur-General  

2 1/Oct/2006 to 31/Dec/2006  
   UCH / Med-Ped  

3 1/Jan/2007 to 31/Mar/2007  
   KWH / Sur-General  

4 1/Apr/2007 to 30/Jun/2007  
   PWH / Med-General 
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Section 2:  Entering logbook Information 
 
When you click ‘Edit’ to open up a logbook, the following screen appears. 
A logbook consists of 7 Sections. 
After you filled in your logbook, select your Supervisor who will be signing your logbook.  If you cannot 
find your supervisor, please request you supervisor to register at http://www.hkwebmed.org/intern
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Remember to ‘Save your LogBook’ by clicking the ‘Save Log Book’ button from time to time.   
 
You can make changes to the logbook by clicking on the ‘Edit’ button. 
When and only when the logbook is ready to be signed by your supervisor, click the ‘Submit’ button to 
submit your logbook to be signed by your supervisor.  Your supervisor will then receive an email saying 
that the logbook is ready to be signed. 
 
After you have submitted your logbook to your supervisor, you can only view/print your logbook.  You 
cannot make changes. 
If you really want to make changes on the logbook after you submitted your logbook, or your supervisor 
wants you to make changes on your logbook, your supervisor has to login to his/her page and click the 
‘Return logbook’ button to return your logbook. 
After you have submitted your logbook, under the column edit, you can see the status of the submitted 
logbook.  
If you see ‘Submitted: O/1 signed’, it means that your supervisor had Not signed the logbook. 
If you see ‘Submitted: 1/1 signed’, it means that your supervisor had signed the logbook. 
If you see ‘Submitted: 1/2 signed’, it means that you had selected 2 supervisors to sign your logbook. One 
supervisor had signed but the other supervisor had Not signed the logbook. 
 
Section 3:  Logistics 
As mentioned in at the beginning of Section 2, you can select the supervisor who will be signing your 
logbook.  (Most of you will only have 1 supervisor who will sign your logbook, though in the workplace, 
you may have more than 1 seniors working with you.)  However, your supervisor needs to have registered 
before you can select him/her.  After you have selected your supervisor, your supervisor can view (but not 
sign) your logbook online. 
 
When you have finished with your logbook, you can submit the logbook to your supervisor to be signed by 
clicking the ‘Submit’ button.  
Your supervisor will then receive an email advising that a logbook is available to be signed.  He/she can 
then login at to view and sign your logbook. 
Alternatively, your supervisor can click a button to ‘return’ the logbook to you to make changes. 
 
[After you have submitted your logbook to your supervisor to be signed, you can view but cannot make 
changes on the logbook unless your supervisor ‘return’ or ‘un-Sign and return’ the logbook to you.  If you 
specified more that 1 signing supervisors on your logbook, all supervisors need to ‘return’ or ‘un-sign and 
return’ the logbook to you before you can make changes.] 
 
Though not preferred, if for some reasons, your supervisor is not able to register online (and thus you 
cannot find and select your supervisor online), after you have finished with your logbook, you can print a 
hard copy of the logbook (by using the view/print function), request your supervisor to sign on the logbook 
and then mail the hard copy to the Faculty of Medicine. 
 
Section 4:  Change Information on LogBooks 
Your rotation information has been pre-entered for you. 
Normally, there is no change required on the pre-entered information. 
 
If for some reasons, eg. Deferral on rotation or additional rotations, the Faculty Office will put in the 
changes for you.   
If the changes are not put in, 
For CUHK interns, you can contact  MirandaChan@cuhk.edu.hk for assistance. 
For HKU interns, you can contact wwpoon@hkucc.hku.hk for assistance. 
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